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Resetting Supplier Password

Procedure

This exercise will walk you through the process of resetting your password.

SIGN IN
ORACLE APPLICATIONS CLOUD

Step Action

1. On the ACCO Oracle Cloud sign on screen,
Click the Forgot Password link.

SIGN IN
ORACLE APPLICATIONS CLOUD

User ID

Password

[English v
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SIGN IN
ORACLE APPLICATIONS CLOUD

Forgot Password

Step Action

2. On the "Forgot Password" screen,
Click in the User Name or Email field.

Forgot Password

User Name or Email

Forgot user name

Forgot password

Submit Cancel

3. Enter your personal User Name or Email.

(In this example, the generic email "andrew_steele@cssus.com" was used)

Forgot Password

Forgot user name

Forgot password

Submit Cancel
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Step Action

4. Click the Forgot password option.
Forgot Password

© andrew_steele@cssus.com|

Forgot user name

[ Forgot password

Submit Cancel

5. Click the Submit button.

Forgot Password

andrew_stecle@cssus.com

Forgot user name

{® Forgot password

SIGN IN
ORACLE APPLICATIONS CLOUD

Step Action

6. Navigate to your personal email in order to locate the email from Oracle Cloud to
reset your password.
‘E Forgot password x 1 Oracle Fusion Applications-... %

Oracle Fusion Application:
https://mail.google.com/t

SIGN IN
ORACLE APPLICA
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= 5 x
s P - @ ¢ || Forgot passwerd M Oracle Fusion Applications-... | (2] Reset Password.
@ 1 3
« a o & o D » 305474 < L]
Oracle Fusion Applications-Password Reset Information = fiss -
! IS PN

ACCO Enginsered systems
Dear Joseph McLaren,

Step

Action

Find the email from ACCO Oracle Cloud titled "Oracle Fusion Applications -
Password Reset Information"

Click the Link to navigate to the reset password screen.

Inbox X

Oracle Fusion Applications-Password Reset Information

ACCO Engineered Systems
Dear Joseph McLaren, You have requested to reset your password for Oracle Fusion Applications through Self Service Portal. Please follow t

Acco Systems <eki-lestfa
tome ~
Dear Joseph MeLaren,

You have requested to reset your password for Oracle Fusion Applications through Self Service Portal

Please follow the link below to reset your password.

Tips //ekKi-lest Ta us? oraclecloud com 443/hcmUl faces/ResetPasswordZase Qid=1650 18922 614b5d66643deed3927195

« Reply » Forward

o = s T

SIGN IN
ORACLE APPLICATIONS CLOUD

Reset Password
Password

Contm Passwora

Submit
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Step Action

8. On the "Reset Password" screen, type in your new password.

Click in the Password field.

Reset Password

Password

Confirm Password

Submit
9. Enter your new password.
10. Press [Tab].

to navigate to the next field to confirm your new password.

11. Re-enter your new password.

Reset Password

000000000

Submit

12. Click the Submit button.
Submit
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SIGN IN
ORACLE APPLICATIONS CLOUD

Step

Action

13.

Oracle Cloud automatically navigates you to the home sign-on screen. Here you will
enter your existing User ID and newly reset password.

Click in the User ID field.

User 1D

Password

Forgot Password

[English v|

14.

Enter your personal User ID.

(In this example we used the generic "andrew_steele@cssus.com")

15.

Click in the Password field.

Fassword

16.

Enter your newly reset password.
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Step Action

17. Click the Sign In button.

andrew_steele@cssus.com

aieaseend) PN
Forgot Password
Sign In
[English v
18. You will now be navigated to the ACCO Oracle Cloud homepage.

You have completed the exercise of resetting your password.
End of Procedure.
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